VooV Meeting(i&Il< 1) Installation/Operation Guide

y | Major Service:

Online application service as a port to teleworking. Student overseas will be using this

app to attend online classes/meetings/workshops this semester.

A Functions:

Join the scheduled online meetings/classes with shared link and meeting number;

Schedule fast online meetings; One step operation; Quick Installation

| Installation(Laptop Version):

Open the official website of VooV Meeting: https://voovmeeting.com/, enter its

downloading page directly:
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https://voovmeeting.com/

Slide to the bottom, and choose a suitable installation regarding to your computer

system:
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VooV Meeting for Windows

VooV Meeting is available on macOS, Windows, iOS, and Android.

Download Now
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You may also scan these VR code to download a mobile version application, but the computer

installation is still required
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Click Save File in the pop-up window to download the installation software to

desktop or any folder you prefer:
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Downloading VooV Meeting for Windows

Click Download Now if the download has not started yet.

Opening i 17,2510 publish. =
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ing_1410000197_1.7.2.510.publish.exe
e File (95.1 MB)
from: https;//updatecdn.meeting.qq.com

Would you like to save this file?

Then double click the software to launch installation:
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Choose basal language for the downloading application:
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Read and accept the authorization items:

EXl VooV Meeting Setup = & |

License Agreement
Please review the license terms before installing VooV Meeting. m

Press Page Down to see the rest of the agreement.

VOOV MEETING SERVICE AGREEMENT

Last Updated: [March 19, 2020]

PLEASE READ THESE TERMS CAREFULLY

BY USING THE APPLICATION AMD/OR SERVICES YOU AGREE TO THESE TERMS AND
CONDITIONS OF THIS VOOV MEETING SERVICE AGREEMENT (THESE "TERMS"). IF
YOU DO NOT AGREE TO THESE TERMS DO NOT USE THE APPLICATION.

WHO WE ARE AND WHAT THESE TERMS DO
Any reference to “we”, "us” or "Service Provider” in these Terms is a reference to First ~

If you accept the terms of the agreement, click I Agree to continue. You must accept the
agreement to install VooV Meeting.

I 1Agree I Cancel

Browse a suitable folder then start installation:

[ VooV Meeting Setup o] B [
Choose Install Location
Choose the folder in which to install VooV Meeting. m

Setup will install VooV Meeting in the following folder. To install in a different folder, click
Browse and select another folder. Click Install to start the installation.

Destination Folder

D:\Voov meeting',

Space required: 24.9 MB
Space available: 6.2 GB

< Back I Install I | Cancel




Simply finish installation:

HVDGVMeeting Setup =0 B

Completing VooV Meeting Setup

VooV Meeting has been installed on your computer.

Click Finish to close Setup.

< Back Finish Cancel

VooV Meeting software will launch automatically and this page means you have

finished the installation:
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A Sign Up(Laptop/Mobile Version):
Open VooV Software, there are three options to login to your account, you may

choose a convenient method regarding your internet situation:

1. Login directly with your Google account; click on Google then type in your google

account mail for first authorization:
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To continue, Google will share your name, email address,
language preference and profile picture with
voovmeeting.com.

English (United Kingdom) ~ Help  Privacy  Terms

2. Login directly with your Wechat account(if exist); click on Wechat then scan the VR
code with your mobile Wechat app, this should be the most convenient way to access

VooV meeting:
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3. Sign up with your phone number; click on Sign Up/Log In and the application will

automatically request your phone number, click on Sign up at the lower right corner:
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Software will automatically open a sign up page on your browser. Choose your
primary location where your mobile phone is registered and available, click next, then

agree the system data processing agreement:
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Type in your phone number and request a verification code; also set up your user
name and password. Confirm password and verification code:

Then you can login at your laptop/mobile application with your new account.

Request a verification code
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A Operation Guide:

This is the operation page after you successfully login to VooV Meeting, the operation

should be simple and easy access. There are three mode included:

VooV Meeting - X

® N

Join Start Schedule

{

Join an arranged meeting; Start a quick meeting; Schedule a meeting

No meetings



Join an arranged meeting: Click on Join, and this page will pop up, simply type in the
informed meeting ID and your name, you will be able to attend the arranged online
meeting, make sure your audio and video recording is turned on/off by your meeting

request.

Join Meeting = B

Meeting ID

123 456 789 Q

Your Name

Alex

Meeting Settings
Connect Audio
Turn On Video When Joining a Meeting

I Join Meeting

Start a quick meeting: Click on Start, then a quick meeting will be launched instantly,

you will be the only one in your meeting chamber:
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You may invite other to join your meeting here and the page below will pop up, copy

the information and share so others can join your meeting with your link/meeting ID.
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Speaking:

Meeting ID: 280 099 764 X

4}‘:}/{ invites you to a meg'}\ n VooV Meeting
Meeting Topic: Started by /;‘2;‘2)’
Meeting Time: 2020/9/6 13:47-20:47 (GMT+8:00) & EH5:£01E

Click the link to join the meeting:
hitps://vooumeeting.com/s/EDeLqSRp1ts7

Meeting ID: 280 098 764

Dial in:

+852 30018898 (Hong Kong (China))
+852 30183076 (Hong Kong (China))

Find your local number

P direct?page=p
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Schedule a meeting: Click on Schedule, then you can arrange your own meeting with

a planned time window(make sure you have chosen your correct time zone):

Schedule Meeting - X

Meeting Topic

%'s Scheduled Meeting

Start Time

2020-9-6  Sun 20:00 -
End Time

2020-9-6  Sun 20:30 -
Time Zone

(GMT+08:00) China Standard Time - Shang... ~

Recurring Meeting (17

Calendar
Outlook Other Calendars

Max Attendees
300

Meeting Password

On

— ST



You may enter your upcoming meeting or edit/generate inviting information at your

VooV Meeting front page:
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Invite \

0 865 655
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Edit Meeting ID: 865 059 655 X

Cancel

B invites you to a meeting on VooV Meeting

Meeting Topic: B} % 's Scheduled Meeting

Meeting Time: 2020/0/6 20:00-20:30 (GMT-+08:00) China Standard Time -
Shanghai

Click the link to join the meeting or to add it to your meeting list
https://voovmeeting. com/s/wzxapaxSIPhd

ting ID: 865 059 655




